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Purpose and Objectives of Warehousing

S EEEE Types of warehouse
2 R#H A Bonded warehouse

20086 H
(B-ZBEREEBRBA
tF . ERABEE)

S BABRE Warehousing at seaports airports Eiﬂlgéﬂ
2 AQOA&E Import warehouse Site Visit
S RHBEAE Warehousing in free trade zones > BEXMERE

> FHA/ABAEAE Private or public warehouse Visit to a local warehouse and discussion

200856 A 6H
REMRE

Functions of Warehousing
S MR RIEW Identifying and receiving
o {#&7F Storing

o FEEE Storage control

o E¥EE Handling goods

o BBE Stock take

o #E Order selection and issue
2 WE R # Pick-up and dispatch

2008sE6H25H
RERRIEA

Safety Issues and Insurance

O FBhRBHRHRME Fire protection and equipment
> FEBhIERFE Loss prevention methods

O TFEFM Storage loss / gain reconciliation

2 R#IF=FAl Good housekeeping practices

2 RBREA Insurance principles

o HEERM Transit and cargo insurance overview
2 RERF Claims procedures

200856A11H
PR

Materials Control
o BEYWH Packing materials
S BEBRREY

Identifying damaged and obsolete goods
S EEERAREBEERE

Use and disposal of empty packages
O ERBAREE Re-usable containers

2008sE6H27H
BRI RAI

Warehouse Design Principles
O MERFTERKE |dentify the facilities needed
> YRR E 2 Considered the flow of materials
O REREERERSR
Warehouse layout design procedures
° REMRRITHERE

Warehouse layout & design principles

2008%F6H13H
W R E
Material Handling Equipment
S RENBER#ERZ

Selection and maintenance of equipment

2008%7H2H
BREEHE AN BRE A REERR R ZA

Information Technology in Warehousing,

= XE Forklift trucks “TAPA” International Safety Standard
2 X% Conveyor belts 2 AE#H] Warehouse control
o E# Pallet O BEEEZR#S Warehouse management system
2 B Slip sheet O |ERE Report generation
O TFHFRME Storage systems 2 What is TAPA certification program
> BEMLEME Automated equipment 2 What are the objects of TAPA certification
O AR/ BRRISIFHE
Bar code scanners — wired & wireless
O SHERBIBMNEENER 2008%¥7H4H

RFID applications in warehouse .
BEXH - EAREE

Warehouse Documentation, and Assessment

S #%ERX Order processing instruction
S BFEHE Inventory reports

> #H{E Quotation

> BE Invoice

S ERE Indemnity

S EMRIRFE Certificate of origin

S #£EE Packing list

o REE Waiver of liability

2 BE Godown warranty

200856H18H
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Value-added Activities in Warehousing

O BFEEERHE Inventory control methods

O H$ERBEE Pick and pack

sT&IE#%| Planning and control

FE5TE Storage calculation (space / cost ratio)
A5 & Man-hours work / time ratio calculation
IHE Time/ cost ratio
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Enrolment Form 3R& 3R

(*Please delete whichever inappropriate/s& il & 7 i f &)

. Course / Seminarifi2 / 8 & F%g&#‘é‘%;;j Jﬁﬁ%ﬁﬁ

[ ] s##$3,300
Course Code R24R % 37-04-40081151 Fee 2% [ | #%93,000 (1420084547 A2 %)
Duration F 3 20086 A4 H 200857 A4H
Name (English) (Mr/Mrs/Ms*) HE (FX) (L&E/Z L/ E”)
Mobile / Pager F12 / EH# E-mail Address EEthiit
Organisation (English) ATER (PX)
Position i
Mailing Address #&f ith i
Tel B (Day A ) (Night & F3) Fax E
Signature & Date B

For cheque payment, please send the cheque for the appropriate fee with this completed form to Joan Li (Unit 3704), Productivity
Training Institute, 3/F., Hong Kong Productivity Council, HKPC Building, 78 Tat Chee Avenue, Kowloon. A Z#E & - FLEZ R
RERXE-HFENEEZRTSREEIREEBEENRER ZBEE HIFIILREK (3704/M8) 2/ AU -

For reservation (if applicable), please fax the completed form to (852) 2788 6260 .FE:] B{u & (MEH) - FECEZHNRIBEEZR : (852)
2788 6260 °

IMPORTANT NOTE 2

1.

2.

Course fee must accompany this form (or its photocopy), otherwise enrolment may be rejected.

BER(TAROI) LV AERBE —HER  BRARESTREN

HKPC has adopted a Personal Data (Privacy) Policy. Information about the policy is available at HKPC enrolment counters for collection.

You may also contact our Personal Data Controlling Officer for further details.

FREERBAERERER  FRENERTREEERMN  ABTIEEIREAENEEEEESR -

Applicants are encouraged to pay by credit cards, EPS or cheques, if possible. Amount received will be imprinted. Cheques are subject to

bank clearance.

EREBRFEEUCHE SHERAXIFTLAREE - SERBUSRRINSTREY > XZRZHFE -

Enrolment fee is not refundable unless HKPC is notified in writing of your withdrawal at least 5 working days before the course commences.

A handling charge of HK$200 will also be levied.

BRELARNRAERRANRDETFANEFHEEEAENRSE  TACHEENTERE - AFERFREZEZARFHEE_GIE -

An applicant may, subject to approval from HKPC, nominate a person to attend the course on his/her behalf.

FEETREMAREEEAAHERE  HELEEABEREE -

HKPC reserves the right to reject any application in any circumstances and for whatever reasons. Payment of fees should only be construed

as conditional acceptance of application.

E%EEJJﬁiﬁ%ﬁégfi&ﬁ%m?&umﬂﬁ?Eﬁfiﬁ)\%ﬁ%ﬁ’ﬂ%ﬂ c HEEANRER  NATSABNAERN  HRFELITES
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HKPC reserves the right to change the contents, venue, date and time as necessary.

EREENRERREEEIMBER T EBREAS BRI - BHRERHAER -

Classes in the morning, afternoon or evening will be cancelled if typhoon signal No. 8 or above OR black rainstorm warning is still hoisted

after (or is announced by the Hong Kong Observatory to be hoisted at/after) 6:00 a.m., 11:00 a.m. and 4:00 p.m. respectively. Participants

will be notified when the class will be made up as soon as possible.
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